
 

 
TOWN OF TRUMBULL 

PLANNING AND ZONING 
REQUEST FOR QUALIFICATIONS 

PROFESSIONAL PLANNING SERVICES 
 

RFQ: #6036 DUE: MARCH 5, 2014 at 12:00 NOON 
 

GENERAL INFORMATION 
 
INTRODUCTION 
The Town of Trumbull is seeking planning consultant services to conduct a design study and two (2) day-long-
charettes, one focused on lower Madison Avenue and Lower Main St (see following pages for map).  Informed by its 
extensive community outreach during a POCD update in 2012/2013, and understanding that there may be imminent 
demand for redevelopment in these areas, the Planning & Zoning Commission wishes to gain a detailed understanding 
of the community’s desire for future growth in these areas from lot assemblage, to uses, to massing, to buffers, to 
pedestrian connections and open spaces, etc.  Furthermore, it is important that this input be considered along with 
feedback from the development community about what level of density and what types of uses would be required to 
spur investment/development. 
 
Once this information is collected, the consultant would propose an appropriate regulatory tool (or tools) to achieve the 
desired outcome, and, after consensus from P&Z, would draft said regulations with assistance from the on-staff 
planner.  One tool that has been suggested by the draft POCD is a Planned Development District (PDD), although this 
is not the only regulatory tool that could be considered.  The regulations must be highly detailed and complete, 
respecting the unique opportunities, challenges, and character Lower Madison Avenue and Lower Main Street.  The 
consultant would also be responsible for taking draft design guidelines and tailoring them to each zone, with supporting 
visuals and specific design criteria. 
 
The approved budget for this effort shall be a “not-to-exceed” total of $12,000 - $15,000. 
 
Three copies of the proposal must be submitted to Mr. Robert Chimini, Purchasing Agent, 5866 Main Street, Trumbull, 
CT. 06611 no later than twelve NOON (12:00) on March 5, 2014.  
 
RESPONSES TO THIS REQUEST SHOULD INCLUDE A FULL PROPOSED SCOPE OF WORK AND TIMELINE, 
BUT THE SCOPE SHOULD INCLUDE, AT A MINIMUM: 

1. Site visits to each neighborhood 
2. Up to 6 working sessions with the Planning & Zoning Commission 
3. Two one-day charettes 
4. Two public information sessions 
5. Outreach to local and non-local developers for economic feasibility input 
6. Web site hosting portal for public info (may be possible to reuse plan-trumbull.com from the POCD effort, but 

consultant would be responsible for any fees as well as all updates). 
7. Creation of unique regulations for each zone (multiple drafts) 
8. NOTE: Project should be completed by July 1, 2014 

 
RESOURCES ALREADY COMPLETED AND AVAILABLE TO CONSULTANT 

1. POCD, scheduled to be adopted March 2014 
2. In-house GIS and mapping capabilities/large scale printing in small quantities 
3. Draft design guidelines, formulated in summer 2013 
4. Visual preference survey results, summer 2013 
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SUBMITTAL REQUIREMENTS: 

Proposal should include: 
1. Names of team members who would be assigned to the job (including subcontractors, if applicable) 
2. Summary of firm  
3. Description of experience on similar projects in New England 
4. Statement as to this firm’s “competitive advantage” or “why we should choose you” 
5. Month by Month timeline of meetings and other deliverables to be achieved (specific dates are not 

necessary – simply articulate the sequence of events) 
a. Please specify the format of each deliverable (i.e. PowerPoint, Word Document, Sketch, 

Bullet, Redline to Document, etc) 
6. Complete scope of work (including but not limited to minimum requirements set forth above) 
 

The RFQ response should focus on the proposed process from start date to end date, detailing critical action 
items, deliverables, timeline and cost.  
 
1. PROPOSAL TIME AND SUBMISSION 

a) Proposals shall be received at the office of the Purchasing Agent, Town Hall, prior to the advertised 
hour of opening.   

b) A firm may withdraw a proposal at any time prior to the above scheduled date and time.  Any proposal 
received after the above scheduled date and time shall not be considered or opened. 

c) Three (3) complete sets of the proposal (responses) are to be submitted in a sealed envelope to the 
Purchasing Agent and clearly labeled and addressed as follows:  

d) No oral, telephonic, emailed, or faxed responses shall be considered.  No oral, telephonic, emailed, or 
faxed corrections, deletions, or additions to any response shall be accepted.  The Town reserves the 
right to reject any or all responses, and to waive any or all formalities in connection with this request.  
Any responses received after the above scheduled due date and time shall not be accepted or opened. 

e) Please be advised that the person signing the formal proposal must be authorized by your organization 
to contractually bind your firm with regard to prices and related contractual obligations.   
 

2. TOWN OPTIONS 
a) The Town reserves the right to reject any or all proposals and to waive any requirements, irregularities, 

technical defects or service therein when it is deemed to be in the best interest of the Town. 
b) The Town shall be under no obligation to accept the lowest financial proposal if it is deemed in the best 

interest of the Town to do so. 
c) If a responder’s qualifications and proposal do not meet or better the required specifications on all points 

that must be outlined in a letter otherwise it will be presumed that a proposal is in accordance with the 
required specifications.  

d) The Town reserves the exclusive right to determine whether or not qualifications and a proposal meet or 
exceeds the stated specifications. 

e) The Town of Trumbull reserves the right negotiate changes to the proposed scope of work with each 
respondent to this RFP. 

f) The Town of Trumbull also reserves the right to not award a contract pursuant to this solicitation. 
 

3. TAXES  
All purchases made by the Town, and associated with the award of this requirement shall be tax exempt.  
Any taxes must not be included in proposal prices.  A Town Tax Exemption Certificate shall be furnished 
upon request. 

 
4. INQUIRIES AND ADDENDA 

a) All inquiries regarding this request must be submitted in writing to the following (faxed or emailed 
questions are acceptable) and shall be answered up to the close of business on January 3, 2013, after 
which time no additional questions will be accepted.   

b) To ensure consistent interpretation of certain items, answers to questions the Town deems to be in the 
interest of all proposers will be made available in writing or by Fax as appropriate to all proposers.   
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c) All inquiries may be directed to Additional information or inquiries regarding this request may be directed 
to Ms. Jamie Bratt, Director of Planning & Development: jbratt@trumbull-ct.gov 203-452-5047 

d) Additionally, after inquiries are received, the Town reserves the right to communicate with any or all of 
the proposers to clarify the provisions of Proposals.   

e) It is the sole responsibility of the responding firm to verify any addendums that may have been 
issued relating to this request prior to submission of a proposal.  Any notice of addendum shall 
be published on the Town website www.trumbull-ct.gov (Purchasing Department).  Failure to 
submit a proposal that does not address any changes or addendums may result in a 
disqualification of a proposal submission. 

 
5. AWARD AND AUTHORITY 

a) The requested services shall be awarded to the consultant whose proposal is deemed to best provide 
the services desired, taking into account the requirements, terms and conditions contained in the 
request for proposals and the criteria for evaluating proposals. 

b) The Town Purchasing Agent will issue notification of award in writing.  
 
6. PRICING 

All rates/prices quoted are to be firm for a period of one hundred and twenty (120) days following opening.  
Special Consideration will be given to responses with extended firm price dates.  The Town is always 
interested in any and all cost reduction opportunities. 

 
7. ASSIGNMENT OF RIGHTS, TITLES, AND INTERESTS 

Any assignment or subcontracting for work to be performed related to this request, in whole or in part, and 
any other interest in conjunction with Town procurement shall not be permitted without the express written 
consent of the Town of Trumbull. 

 
8. HOLD HARMLESS CLAUSE  

The consultant agrees to indemnify, hold harmless and defend the Town from and against any and all liability 
for loss, damage or expense which the Town may suffer or for which the Town may be held liable by reason 
of injury, including death, to any person or damage to any property arising out of or in any manner connected 
with the operations to be performed under an agreement with the Town, whether or not due in whole or in 
part of any act, omission or negligence of the Town or any of his representatives or employees. 
 

9. CONFLICT OF INTEREST 
No purchase shall be made from nor shall services (other than services as an officer, agent, or employee of 
the Town) be secured from any officer or employee of the Town, or from any partnership or corporation in 
which such officer or employee is a partner or officer, or holds a substantial interest, unless such relationship 
and the fact that such purchase is contemplated shall be made known in writing to the agency making such 
purchase, and notice thereof posted, for at least five (5) days before such purchase be made , in the office of 
the agency making such purchase and in a public place in the Trumbull Town Hall. 
 

10. INSURANCE 
a) The successful shall furnish a Certificate of Insurance naming the Town of Trumbull as the additional 

insured. The insurance is to include Contractor’s Liability and Worker’s Compensation, thereby holding 
the Town of Trumbull harmless from all eventualities that may occur relative to this Proposal and the 
resulting purchase order or contract. The Certificates of Insurance will be provided by companies 
licensed in the State of Connecticut and will be in amounts of $1,000,000 General Aggregate, 
$1,000,000 Automobile Liability and Worker’s Compensation, and Employer’s Liability $100,000 (each 
accident) to the Town of Trumbull.  Such policies shall provide that no coverage shall be changed or 
cancelled unless thirty- (30) days prior notice of such change or cancellation shall be made to the 
owner.   

b) Such notice shall be made by registered mail; postage prepaid, to the Purchasing Agent, Town of 
Trumbull, Town Hall, Trumbull, Connecticut 06611.In the event of cancellation, the contractor shall 
cease all operations on or before the effective date of said cancellation and he shall not commence 
work again until he has obtained replacement insurance and has delivered a Certificate of Insurance to 
the office of the Owner’s Purchasing Department. 

mailto:jbratt@trumbull-ct.gov
http://www.trumbull-ct.gov/
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c) The Consultant, shall also, deliver to the Town proof of professional liability insurance in the sum of one 
($1,000,000) million dollars issued by a reputable insurance company.  This insurance must be 
maintained throughout this engagement and proof thereof must be provided upon request. 

 
11. AGREEMENT  

a) The specifications of the proposal received from the selected firm and the purchase order issued to the 
consultant shall serve as the agreement.  

b) The Town reserves the right, subject to mutual agreement with the successful consultant, to extend the 
terms of this request, at the proposed rate, for a mutually agreed upon period of time. 

 
12. CANCELLATION OF AGREEMENT  

The Town reserves the right to cancel any contract/agreement, at any time, with thirty (30) days prior written 
notice to the consultant, should any of the following conditions exist:  
• Funds are not appropriated by the Town for continuance of this agreement.  
• The Town, through changes in its requirements, method of operation, or program operation no longer 

has a need for the service.  
 
13.  INCURRING COST 

The Town will not be held responsible for any costs incurred by the firm for work performed in the preparation 
and production of the proposal or for any work performed prior to the issuance of a contract. 

 
14.  REJECTION OF PROPOSAL 

The Town reserves the right to reject any or all proposals in whole or in part or to waive any informality or 
technicality, irregularity or omissions if, in its judgment, the best interest of the Town shall be served. 

 
15.  PROPRIETARY INFORMATION 

The Town will not disclose any portion of the proposals except to members of an Evaluation Team prior to 
contract award.  The Town retains the right to disclose the name of the successful consultant, the financial 
considerations, and any other information in the proposal that is pertinent to the selection of the Consultant. 

 
16.  TERMINATION FOR DEFAULT OR FOR THE CONVENIENCE OF THE  

CONTRACTING AGENCY 
Performance under this contract resulting from this RFQ may be terminated by the Town whenever: 
a. The Consultant, in the sole opinion of the TOWN, is in default of the performance of the contract and 

shall fail to correct such default within the period specified by the TOWN in a notice specifying default; 
or the TOWN shall determine that the termination is in its best interest. 

b. Termination will be effected by delivery to the Consultant of a notice to terminate, stating the date upon 
which the termination becomes effective.  Upon receipt of the notice to terminate, the Consultant shall: 

I. Prepare to stop all work by the termination date. 
II. Meeting with the Town’s representative to review work in progress to determine time critical 

tasks and to take such action as is necessary to protect the Town’s rights. 
III. Cooperate and participate when needed in the orderly transition of the work being performed by 

the Consultant. 
 
17.  AMBIGUITY IN THIS REQUEST FOR PROPOSAL 

Prior to submitting a response to this request, it is the responsibility of the Consultant to bring to the attention 
of the Town any ambiguity in this request.  Not to do so shall result in the Consultant forfeiting any claim for 
adjustment based on such ambiguity as should have been noted by a prudent Consultant. 
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TOWN OF TRUMBULL 
PLANNING AND ZONING 

REQUEST FOR QUALIFICATIONS 
PROFESSIONAL PLANNING SERVICES 

 
RFQ: #6036 DUE: MARCH 5, 2014 at 12:00 NOON 

 
REFERENCES 

(To be submitted with proposal – attach additional pages as necessary) 
Please include references for similar consulting services provided for at least five (5) clients in the past five (5) years 
(attach any other client references if desired).  PLEASE NOTE IT IS THE TOWN’S INTENT TO COMMUNICATE 
WITH THE REFERENCES LISTED HEREIN. 
 
CLIENT 1: 
Organization Name & Address:___________________________________________________________________ 
 
Contact  Name: _________________________________ Phone:_______________________ 
 
Service Dates:_____________________________________________________ 
 
Description:_______________________________________________________ 
 
CLIENT 2: 
Organization Name & Address:___________________________________________________________________ 
 
Contact  Name: _________________________________ Phone:_______________________ 
 
Service Dates:_____________________________________________________ 
 
Description:_______________________________________________________ 
 
CLIENT 3: 
Organization Name & Address:___________________________________________________________________ 
 
Contact  Name: _________________________________ Phone:_______________________ 
 
Service Dates:_____________________________________________________ 
 
Description:_______________________________________________________ 
 
CLIENT 4: 
Organization Name & Address:___________________________________________________________________ 
 
Contact  Name: _________________________________ Phone:_______________________ 
 
Service Dates:_____________________________________________________ 
 
Description:_______________________________________________________ 
 
CLIENT 5: 
Organization Name & Address:___________________________________________________________________ 
 
Contact  Name: _________________________________ Phone:_______________________ 
 
Service Dates:_____________________________________________________ 
 
Description:_______________________________________________________ 
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