
 
CIVIL SERVICE BOARD 

MINUTES 
SEPTEMBER 7, 2016 

 
 
 
Present:  Ann Langley, Anna Maresca, Barbara Skibiski, Tom Whelan and Gail Jarvis 
   
Also present:   James Haselkamp, Director of Labor Relations and Mary Ann Meier, Personnel 
Manager. 
______________________________________________________________________________ 
 
 
Meeting was called to order at 5:03 pm by Chairman Tom Whelan. 
 
Minutes of August 9, 2016 were approved as presented.  VOTE:  Carried 4-0 
 
Moved by Anna Marcesa, seconded by Barbara Skibiski to advertise and recruit for a Sewer 
Pump Station Maintainer.  This will be filled as an entry level non-competition position.   
VOTE:  Carried 4-0.     
 
At 5:18 pm, Gail Jarvis came into the meeting. 
 
Moved by Ann Langley, seconded by Gail Jarvis to advertise, recruit and test to establish a list 
for Administrative Support I, II & III positions. We will be testing the first qualified 50 
candidates including internal candidates who apply.  The examination will consist of an online 
computerized office proficiency assessment test with components equaling 100%.  The 
components and weights of each test will be determined by the Civil Service Department.  We 
will run one test for any and all vacancies that occur for a one year period in the applicable 
classes.    VOTE:  Carried 5-0 
 
Moved  by Barbara Skibiski, seconded by Ann Langley to amend the Recreation Office Manager 
recruiting from August 9th meeting to include the recruiting of any Office Manager position 
(EMS, Building & Public Works) and that may become vacant during the duration of the 
eligibility list that is to be created. VOTE:  Carried 5-0 
 
Motion made by Gail Jarvis; seconded by Barbara Skibiski to adjourn.  Meeting adjourned at 
5:34 pm with unanimous consent.  
 
Respectfully submitted, 
 
 
Mary Ann Meier   


